


Report 

The Basic Computer Skills Course aimed to impart foundational 

knowledge and practical skills necessary for effective computer usage among 

participants. The basic computer course includes Introduction to Computers the 

course with an overview of computer hardware, software, and basic 

terminology, ensuring participants understood the essentials before proceeding. 

Participants learned about various operating systems, with practical 

demonstrations on Windows and macOS, focusing on navigation and basic 

functions. Word Processing: Through hands-on exercises, in creating, 

formatting, and editing documents using Microsoft Word, emphasizing 

efficiency and document management skills. Spreadsheets: Utilizing Microsoft 

Excel, participants gained proficiency in organizing data, performing 

calculations, and creating basic formulas, Internet and Email: The course 

covered safe internet browsing practices, effective use of search engines, and 

email management using platforms like Gmail, ensuring participants could 

communicate and research online securely. 

Duration: Spanning 6 weeks, sessions were conducted twice weekly, 

balancing theoretical knowledge with practical application 

The Basic Computer Skills Course successfully equipped participants with 

essential knowledge and practical skills, empowering them to navigate and 

utilize computers effectively.  100 students are participated. 

 

 



 

 

 

 


